
Navigating 
Pivot-RP
How to guide: step by step
instructions to create a
profile & search for
funding opportunities



Office of 
Sponsored 
Research & 
Programs

Mission

• Provide a range of pre-award services for 
externally funded projects including

• Identification of potential funding sources,
• Direction of the grant application process,
• Support for adherence to a variety of 

compliance activities, and
• Provision of training and support.



Introduction-Pivot-RP

• Search and track funding opportunities
• Custom search and save funding opportunities.
• Email alerts: 
1. New funding opportunities.
2. Approaching deadlines.



Learning Objectives

Participants will be able to: 

• Create a PIVOT profile
• How to search for funding
• How to save, track & share 

opportunities



Step 1:Getting Started with Pivot

Create an Account 
• Select Use Email Address/Create 

Password
• Institution Email: Your Campbell 

Email Address
• Password: Campbell Password 

Preferred
• Affiliated Institution: Campbell 

University
*You will receive an email with a verification link. 
Click the link to verify and access your account.

Log In
• Username: Campbell Email 

Address
• Password: *Recommended* 

Campbell Email Password

To create an account, go to https://pivot.proquest.com/ and select Create account

https://pivot.proquest.com/


Locate your PIVOT-
RP invitation from 

an OSRP 
representative.

Step-1: (cont’)



Step-2: Claiming Profile
• Create account =>Pivot RP’s Claim your profile page

(this could be skipped and created later but it is recommended to claim and
update your profile regularly)

• The pivot RP will show possible matching profiles based on the details
provided and you can select your profile and claim it.

• If profile not found or do not have a profile you can create your profile
under “Create your Profile” => enter all details manually including
different names used to publish, personal websites or CV page, ORCID,
ISNI, Education, Research focus/ Keywords, etc.



Step-3: Updating Profile
• After claiming your profile, it can be edited and updated anytime under
“Profile” => “Edit”.
• One can also add 
1. Publication 
2. Grants
3. Patents



Step 4: 
Search for 
Funding

Two Ways to Search 
for Funding

I. Quick Search
II. Advanced Search



Step-4: Search For Funding
BASIC SEARCH ADVANCED SEARCH



Step-4: Search For Funding

Funding tabs has:
1. Search by fields
2. Search by funder
3. Search by

keyword
Note: Search tabs also supports the Boolean queries (“and”, “or”), phrased searching (in quotes), proximity searching (xxxx w/2 xxxxx). 

Basic search:
1. Search directly in
the search bar in the
home page
2. Clicking on the
funding tab



SEARCH BY FIELDS 
• Enter the field of

research. Eg:
neurology

• You can filter your
search results to
further narrow down
your search results.

STEP-4: SEARCH FOR FUNDING
BASIC SEARCH



SEARCH BY FUNDERS
• Search the name of the

funding source or
organization directly.

• Organizations are
categorized and available
under “all funders A-Z”
below the search tab.

• Funders are also be
categorized and searched
as “U.S. Government
funders and non-U.S.
Government funders”.

STEP-4: SEARCH FOR FUNDING
BASIC SEARCH



SEARCH BY 
KEYWORDS

• You can select
keywords denoting
your research from the
drop-down menu or
type the keyword in the
search tab to receive
exact/ related field
within the hierarchy for
funding.

STEP-4: SEARCH FOR FUNDING
BASIC SEARCH



Step-4: Search for funding
Advanced Search:

• Advanced search options consist of several pre-search filters to make the 
search narrow and more specific.

• Some of the universities has institutional filters for location or citizenship 
set by the institution’s pivot administrator.

• All search results can be saved and reviewed later without reentering the 
entire search criteria.



• Start by selecting the “match all” or “match any” button

at the top of the screen. This selection will add Boolean

filters “and” or “or” to the search rows beneath the

option.



• Click on the drop-down menu to

select which field to search (all fields,

abstract, title, sponsor, or sponsor id).



• Enter your search terms into the boxes. If additional

rows are needed, click “add another row”.



• Additional fields are available – click on any field name to

expand the field options to further narrow down the

search.

• Click “search”



Search results
• On top of the search list Pivot RP list the criteria of the search conducted.

• You can save the search criteria by clicking the “save search” option listed on the results 

page to save all the search conditions listed.

• “Save search” option also allows you to receive updates on latest funding 

opportunities on the specified search criteria.



TRACKING
SAVING
SHARING

STEP 5: SAVING, TRACKING & SHARING



Step 5: Saving, Tracking & Sharing
1. Saving your search result:
• From the search results page, click on Save Search at the top of the page.
• Enter a name for your saved search in the text box.
• Indicate whether or not you would like to receive a weekly alert email with new or

updated opportunities from this query, using the checkbox.
• The saved search page consist of columns that shows newer funding opps added to

the search result, total number of opps in the particular search and whether email alerts
are set for the search result.

• The drop down menu also consist of option that allows you to share, edit , add/remove
tags and many more to option to organize the search.



Step 5: Saving, Tracking & Sharing
2. Tracking funding opportunities:
• Tracking funding opportunities will help you with tracking deadlines to apply for funding

and also alerts you on updated eligibility criteria
• You can track an opportunity by 
• Selecting on the preferred funding opportunity and selecting track on the top right corner 
or 
• From the search results page by selecting which opportunities to save=> Click the box 

beside Results => Click Track or Set to Active



Step 5: Saving, Tracking & Sharing
2. Tracking funding opportunities(cont’)
• Tracked opportunities are sorted by the earliest deadlines.
• Tracked opportunities can also be sorted alphabetically (Sort =>Titles)
• Tracked opportunities can also be filtered and tags can be added to 

access the required funding opportunities easily.



Step 5: Saving, Tracking & Sharing
3. Sharing funding opportunities:
• Shared tab show us the opportunities that have been shared with other 

researchers. The shared tab consists of the deadlines of the funding 
opportunities and also the number of recipients that the opportunity was 
shared

• Received opportunities can be viewed in the received tab.
• The received opportunities can be added to the tracked or active list or 

dismissed or remove it.



Step 5: Saving, Tracking & Sharing
Basic Sharing of Funding
1. Log in to your Pivot account

and click Saved Searches
from the home page.

2. Click Options and then
Share.

3. Enter the name or the email
address of the person that
you wish to share this search
with.

4. Include a message if you
would like.

5. Click Send.



Step 5: Saving, Tracking & Sharing
From the Opportunity
1. Run a Funding search.
2. Select the opportunity

you wish to share.
3. Click Share.
4. Enter the name or email

address of the person
you wish to share the
opportunity with, include
a message.

5. Click Send.



Step 5: Saving, Tracking & Sharing
From A Funding Results 

Page
1. Run a Funding search
2. Select the opportunity

you wish to share.
3. Click the Share button.
4. Enter the name or email

address of the person
you wish to share the
opportunity with, include
a message

5. Click Send.



Step 5: Saving, Tracking & Sharing
From Your Active or Track 

List
1. Click on Tracked.
2. Select the opportunity

you wish to share.
3. Click Options, and then

click Share.
4. Enter the name or email

address of the person
you wish to share the
opportunity with, include
a message

5. Click Send.



Pivot- RP 
Videos

https://www.youtube.com/user/ProQuestPivot/videos

https://www.youtube.com/user/ProQuestPivot/videos
https://www.youtube.com/user/ProQuestPivot/videos
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