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QUARTERLY TIME AND EFFORT REPORT

Office of Sponsored Research and Programs

Campbell University is required to comply with the Office of Management and Budget Circular Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards (“Uniform Guidance”) as well as other federal requirements for certifying effort expended on sponsored awards. Campbell University requires all individuals who
receive federal sponsored funding to comply with University policies and sponsoring agency regulations regarding the proposing, charging, and reporting of effort on those awards.
University faculty and staff are expected to charge their time to sponsored awards commensurate with the committed effort expended on all activities they perform. Payroll
charges to sponsored awards, and cost sharing recorded for faculty and staff, serve as the initial data points for the University’s effort reporting system.

SECTION A. EMPLOYEE INFORMATION

Employee Name: Position/Title:

Reporting From: To: School/Dept:
SECTION B. TIME & EFFORT REPORTING

Record the actual percentage of your total effort expended to each obligation listed.

SPONSORED PROJECT EFFORT FUNDING SOURCE

(Identify the Title of the Sponsored Project(s)) GL Dept Code - Object Code % of EFFORT
1) Example: Very Important Study into Something that will Make the World a Better Place 88XXX-51XXX 25%
2) 0%
3) 0%
4) 0%
5) 0%
6) 0%

Total Sponsored Distribution: I 25% |

NON-SPONSORED EFFORT SUMMARY

(Identify University obligations not sponsored by a grant/sponsored project including Instructional /University Support Activity.)

1) Example: Instructional /University Support Activity 00XXX-51XXX 75%
2) 0%
3) 0%
Total Non-Sponsored Distribution: | 75% |
Number of vacation hours taken during reporting period: Total Efforts: | 100% |
*Employee: Date:

*| certify that the distributions of effort reflected on this report represent a reasonable estimate of the actual work performed during the
period covered by this report.

**Certifying Official:
Pl or PD/Supervisor if .
Employee is Pl or PD. Date:

**| certify that the activities performed by the employee identified above and that the distribution of effort shown represents a
reasonable reflection of effort, are accurate, allowable, and properly allocated of the actual work performed during the period covered by
this report.
OSRP:
For Grant Funded Programs Date:
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