Campbell University Vehicle Incident Report

	1. Who was driving the CU vehicle?
	Name: ____________________________________  CU ID #: ________________
Driver’s License State: ____   Exp Date: ________ Driver’s License #: _________

	2. What happened?
	


	3. Travel Details
	Where did the accident occur? _________________________________________
Where were you traveling from? ________________________________________
Where were you going? ______________________________________________

	4. Who was in the CU owned vehicle?
	Name(s) and ID number
1. _______________________________________
2. _______________________________________
3. _______________________________________
4. _______________________________________
5. _______________________________________

	5. Did the accident involve another vehicle(s)?
	🔲   Yes
🔲   No. Proceed to 9.

	6. Other driver’s information.
	Name: ________________________________________________________
License State: ______     License Number: ___________________________
Contact Info: ___________________________________________________

	7. Who owns the other vehicle(s)? (Vehicle Make & Model, Registered Owner, Owner’s Contact Info)
	

	8. Occupants in the other vehicle(s) information (Names, Contact Info)
	

	9. Did the accident involve property other than a vehicle?
	🔲     Yes.
🔲     No. Please proceed to 13.

	10. What did you hit? 
	Kind of property: __________________ Address of property: ________________
Damage to property: _________________________________________________

	11. Was anyone in or near the property at the time of the accident?
	🔲     Yes. 
🔲     No. Please proceed to 13.

	12. Please collect this information from the occupants in or near the property.
	Name(s) and phone numbers/contact information:
________________________________________________________________________________________________________________________________________________________________________________________________________________________

	13. Were any pedestrians involved?
	🔲     Yes.
🔲     No. Please proceed to 15.

	14. Please collect name(s) and contact information from all pedestrians.
	________________________________________________________________________________________________________________________________________________________________________________________________________________________

	15. Were any animals involved in the accident?
	🔲     Yes.
🔲     No. Please proceed to 17.

	16. Animal information
	Type: _________________________ Owner’s Name: ___________________________
Owners Phone Number: ____________ Email: _________________________________
Injury Sustained: _________________________________________________________

	17. Was anyone treated for injuries? If so, list name and contact information.
	__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	18. Names of Individuals Hospitalized
	______________________________________________________________________________________________________________________________________________________________________________________________________

	19. Please list all possible witnesses, including their contact information.
	________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	20. Was there a police report?
	🔲     Yes. Police Report #________________ County/Department: _________________
🔲     No.

	21. Items to Attach
	Please see the following page for items to email to Samuel Thorne (sthorne@campbell.edu) within 48 hours of the incident. In the email, be sure to include the date, location, and your CU ID Number. 


What To Do If You Have Been In An Accident
1. Ensure the safety of you and your occupants. If anyone is hurt, immediately call 911. 
2. If the vehicle is capable, pull to a safe area on the road (such as the shoulder of the road).
3. If your vehicle is unable to pull to a safe area, please unload all passengers and move the passengers to a safe area. 
4. Once you have ensured that you and the passengers are safe and the vehicle is pulled to a safe area (if able), check on the driver and passenger of the other vehicle.
5. If everyone is safe, call 911 to report the accident and follow their instructions.
6. If you believe the vehicle will need to be towed, email or call Jami Tart ( jtart@campbell.edu  or (910) 893-1606) to arrange for the vehicle to be towed.
7. While waiting for authorities, please try to gather as much information regarding the other driver’s insurance information and begin to fill out the Campbell University vehicle Incident Report. Do not discuss fault with the other involved individuals.  
8. If, after the authorities have assisted you and you have determined that you would be able to drive the vehicle back to Campbell University, please contact either Samuel to report the incident as well as fill out the incident report and attach any attachments you may have. 

Attachments
Several items must either be attached to this document or emailed to Samuel Thorne within forty-eight (48) hours of the incident. Those items include:
1. Picture of your driver’s license.
2. Picture of the other driver’s license.
3. Picture of your driver’s insurance.
4. Picture of the other driver’s insurance.
5. Picture of other vehicle’s registration.
6. Pictures of the CU owned vehicle. Please include a picture of the front of the vehicle, front driver’s side corner, driver’s side, rear driver’s side corner, rear/trunk area, rear passenger corner, passenger’s side, front passenger’s side, and a close shot of the damage to the vehicle.
7. Pictures of the other vehicle, property, individual, or animal to include the relevant damage. If another vehicle is involved, please include pictures of front of the vehicle, front driver’s side corner, driver’s side, rear driver’s side corner, rear/trunk area, rear passenger corner, passenger’s side, front passenger’s side, and a close shot of the damage to the vehicle.
8. A copy of the police report, if one was provided. 
